Bachelor of Scifince : ol 3 ‘ ;. // \\\ n
( \, Executi’Ma_nagement >~ a4 - | ' * ¢ \
Care. Ethic ‘ i
3 l | Social Respansibjlitys S8 = ki ’ ',
“ .
. \

\ | \

\

-

// -
Bachelor of Science in Executive Management
BSc.EM

(Senior Year Entry) i




Bachelor of Science in Executive Management Care | Ethics | Social Responsibility

Education-focused executive
Mmanagement Target Students: Local and Non-local

Careers in schools, NGO and private Study Period: 2-year Full-time
sectors

EdUHK Programme Code: A2B104
Instructors have academic and
practitioner experiences Tuition Fee:

HK$42,100 per annum (local)
Broad-based—corporate languages, HK$140,000 per annum (non-local)
Information technology, and risk (provisional and subject to adjustment
mManagement

Website:

Internship—try to match indicated
preference (schools or NGOs)



http://www.apply.eduhk.hk/ug/programmes/bsem
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CHAPTER The Market Needs of Education-

Focused Executive Talent
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Purpose of serving in
School
and NGO

For the causes we care about
“ Environmental causes

“ Social Justice

" Commitment to students
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Schools: Who are they looking for?

Practical legal knowledge
Risk management
Human resources
Financial management
Language
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Schools: Who are they looking for?
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Schools: Who are they looking for?

22283 (1) creating a regular School Executive Officer (School ExO) post! within the
51,095
48,860 approved non-teaching staff establishment of aided schools for appointing a full-
46,655

#4555 time School ExO with a local bachelor’s degree (or equivalent). The salary of

40,515 the School ExO is pegged at that of a civil service Executive Officer 11, 1.e. Master

Pay Scale Points 15to 27. Please refer to Appendix 1 for the entry requirements,

38,595
36,765 proposed scope of responsibilities, remunerations and other appointment details
35,040
33,350
31,750

of the post; or

Administration
oriented

Stable
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Type of NGOs

[
“ Charity (e.g,, Hysan foundation) & Hysani i

“ Service (e.g., Red-cross, YMCA)

" Social enterprise 091%’%{4’4% [A")Ammalm

Hong Kong Vet Groamers

TN

Non-governmental organizations
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Direct Dialogue Team Leader AESREARHABHRER
Job Description
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e #1$17000
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NGO: Who are they looking for?

Junior level:

“ Public relations management

" Programme development and management
“ Corporate language
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NGO: Who are they looking for?

Human resources management
Programme development and management
Corporate language

& R Jai

PO LEUNG KUK

Assistant Education Secretary (B/¥2{5 ¥ ) (Ref: PS - AES)
Po Leung Kuk
Causeway Bay
Posted 19 hours ago
Job Highlights

¢ Bachelor's degree or above

¢ Inany disciplines in a NGO setting

¢ Good command of English and Chinese
Job Description
The successful candidate will be required to assist the development of the Kuk’s
educational services. The key responsibilities will include (a) providing
administrative support to the primary and special education team; (b)
facilitating smooth operation of joint primary schools activities in various
context; (c) organizing meetings, preparing minutes and correspondence; (d)
liaising with affiliated primary, special schools and external units; (e) taking up
new project(s) and (f) other ad hoc tasks as assigned by supervisor.

Requirements

« A Bachelor’s degree or above in any disciplines with some working
experience;

s Good command of written and spoken English and Chinese (including
Putonghua);

« Strong communication, organizational and problem-solving skills;
Attention to details;

s A good team player with a positive attitude;

e Anappropriate level of IT skills i.e. Word, Excel and PowerPoint, and
Chinese word-processing;

e Good data and information management skills is an advantage;

« Shortlisted candidates will be invited to sit for an English and Chinese
proficiency test.
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Senior Donor Services Officer
Job Highlights

«  Flexible work schedule

= Stahle and fricndly working enviromment

+ Competitive package and attractive benelits
Job Description
JOB SUMMARY:
Pravide professional services to donors, support fundraising projects, manage
Monthly Donation program and coin box fulfillment, Assist Director, Donor
Services in monitoring Donor Services operations and handling email
enguiries.

JOB RESFDHSIBILITIES
Process Monthly Donations and ensure that communications are
made as required by the Protocols.
« Capture donor details into the donor database and arrange issuance
of donation receipts.
Handle donor enquiries and ‘Info mail box' as necessary.,
Manage regular coin box fulfillment and prepare monthly review.
Fulfill assigned fundraising projects.
Assist Director, Donor Senvices in monitoring the operations and
setting up the workflow.
Provide support to ad hoc projects as necessary,
QUALIFICATIDNS & EXPERIENCE:
+ Bachelor Degree in any discipline with 3 - 5 years of working
experience in customer service
« 1-2vyears' supervisory experience preferred
« Experience in non-profit organization is a plus
KNOWLEDGE & SKILLS:
« Highly computer iterate, analytical and legical thinking
Self-initiated, mature and well organized
Flexible and good team player
Good interpersonal and leadership skills
Good communication skills, patient and enjoy dealing with people
Good command of written and spoken Chinese and
English. Mandarin capability an advantage.
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Bachelor of Science
Executive Management
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Social Responsibility.
[
NGO: Who are they looking for?
(] o

Middle level:

“ Public relation management
" Knowledge management

“ Corporate Language
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Executive Management

Care. Ethics. Howmw
Social Responsibility. The Hong Kong Jockey Club
Project Support Manager, Charities (JC E-Health)
Job Highlights
e E-Health
« Degree in Social Sciences
« Atleast 8 years' working experience in funding
Job Description

o
: Wh they looking for?
N Go. o a re ey oo ng o @ The Charities Division is currently looking for a Project Support Manager to support

and drive some of our Elderly and Health projects. Trust-initiated Projects, 1.¢, the
“ Community e-Health Care for Older People”.
To be part of the Project teams,
The Job
You will:
° « oversee the preparation and implementation of the project by developing
Se n I o r I eve I : project plans and collaborating with project partners to plan and
implementing the project
« help steer the direction, monitor the progress and budget spending, as well
[ | 1 1 as evaluate the effectiveness of the project
F INancia | Mana g emen t o engage different stakeholders to disseminate the project concept through
interviews, publications, conferences, practice wisdom forums, focus group

“ Programme development and management e AR . 1o Sieering Commitee and working grovp

of the project

H H « work with relevant parties on data analysis of health patterns of elderly and
“ Public relation management hicearon o ' ’ |

« assist in publicity events and activities of the project
: About You
“ Policy advocacy Youshould have:
« aBachelor's degree in Social Sciences, Public Health, or Statstics
« at least 8 years' working experience in funding or charity / community
“ Corporate language A i '
o working experience in running elderly service, management of community
projects, or involvement in public services
« knowledge on Government policies and insights on community service
needs, particularly the elderly service. medical and health and social
welfare
« strong project development and management skills as well as ability to
work / interface with project partners including government departments,
NGOs, academics and people of various levels
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NGO: Who are they
looking for?

All round skills

Entrepreneurial spirit
Passionate

Full of possibility
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Lo

We are offering you two paths... >

What’s your choice?

I -
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CHAPTER Programme Characteristics
and Structure
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Programme Structure

Domains (of ¢=Yo []4

Practical skills Major 30

* Management skKills Programme Package

" Corporate Language Internship

General Education
Experience

" |nternship (HK & GBA)

= Capstone Project / Honours
Project

Final Year Project

Total;
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Major Courses

= Executive management for educational and non-profit
organizations

=  Human resources management and development

= Financial management and accounting for educational and
non-profit Organizations

= Public relations management for educational and non-profit
organizations

= Risk management and decision making

= Entrepreneurship for educational and non-profit organizations

= Practical legal knowledge for educational practitioners & NGOs

=  Knowledge management for educational and non-profit
organizations

= Policy advocacy and community engagement

= Programme development and management
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Programme Package

" Corporate language (Chinese)

" Corporatelanguage (English)

" |nformation technology and automation for
educational and non-profit organizations

® Organizational and executive management:
Cross-cultural perspectives

" 2lst Century Skills and Values Education
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Final Year Project

Honours Project (Phase |): Research methods and
proposal

Honours Project (Phase Il): Research report
Capstone Project (Phase |): User experience
design - organizational/project management
proposal

Capstone Project (Phase Il): User experience
design - Implementation and report

Internship (6 cps) (Summer)

University ePortfolio
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Internship Partners

" We try to match your interests
" Pathways—Schools or NGOs
® | ocation—Hong Kong or Beyond Hong Kong Greater Bay Area China

POPA cyengszae = oflo mazver
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What can you do after graduation?




Bachelor of Science

Executive Management

Care. Ethics.
Social Responsibility.

General Admission Requirements

A recognised post-secondary qualification

e.g. an Associate Degree / Higher Diploma preferably in areas
® Education and Social Science related areas;

® Business Management, Event Management,

® Applied Social Services, Communications,

® Social Policy and Administration;

For further enquiries: bscem@eduhk.hk



mailto:bscem@eduhk.hk
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Student Sharing
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CHAPTER Tips for Interview
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Interview Flow

Step 1: Self Introduction (approx: 1 min) Step 2: Case Studies In groups (approx: 10 mins)

Positive lasting impression
Be relevant

Be natural

Be original

Be considerate

Be Punctual
Dress Smart

Be well-groomed
Smile

Relax
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Keep in Contact

We will send out the latest information of the
programme to you if you wish.

https://bscem.eduhk.hk/ @ bscem@eduhk.hk Q (852) 2948 7849
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